«YTBEPK/[AIO»
Hupexkrop MBOY 10 T «CompyxkecTBo»
M. B. Illaron
MPOTOKOJ NIEJArOTHYE€CKOro COBETa
or «l1» centsa6ps 20151 Ne 1

[Tonoxenue
00 00paboTKe MEePCOHANBHBIX JAHHBIX ME€1aroroB

[. O01me monoxKeHust

1.1. Hacrosmiee ITonoxkenue mo oOpaboTKe MepCOHAIBHBIX JAHHBIX MEaroros (gaiee -
cyowsektel OIl) (manee - IlomokeHwe) MyHHUIIMIATBHOTO OFOKETHOTO OOPa30BaTEILHOIO
yupexaeHus aonoiHutensHoro oopazoBanust LT «CompyxectBo» (manee - YupexxaeHue)
pazpaborano B coorBercTBUM ¢ Kouctutymmeit Poccuiickoit @eneparuu, [pakmanckum
kogekcoM Poccuiickoit ®epepanuu, DenepanbabiM  3akoHOM «OO0  0Opa3zoBaHHMNY,
®enepanbHbiM 3akOHOM «OO0 HMHpOpManUKU, MHOOPMALMOHHBIX TEXHOJIOTHSX M O 3aIUTe
uHpopmanun», DenepanbHbiM 3ak0HOM «O MepCcOHANBHBIX JaHHBIX», [IpaBunamu
BHYTPEHHETO TPYAOBOI0O paclopsiiika Y UpeKIACHUS, YCTAaBOM Y UPEKICHUS.

1.2.11enb pa3zpabotku IlonoxkeHusi- onpeneneHue nopsiaka oOpabOTKHU MEPCOHATBHBIX
naHHbIX cyobekToB OII; obecrnedueHue 3amuThl UX TpaB U cBoOOA Mpu 00paboOTKe HX
NEPCOHANBHBIX JIaHHBIX, @ TAKXE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJHKHOCTHBIX JIMII,
UMEIOIIKX JOCTYI K NepCOHAIbHBIM JaHHbIM cyObekToB Oll, 3a HEeBbINOTHEHNE TPEOOBAHMIA
HOPM, PETyIUpPYIOIIUX 00pabOTKy U 3aIUTY NEPCOHATBHBIX JTaHHBIX.

1.3.ITopsinok BBOsA B AeHCTBHE U U3MEeHEHUS [1on0keHusl.

1.3.1.Hacrosimiee IlonoxkeHne BCTynmaeT B CHIy C MOMEHTAa €ro YTBEPKICHHS
JUPEKTOPOM YUpEKJIeHUs U JEHCTBYET OECCPOUHO, 0 3aMEeHbI €ro HOBBIM [looxkeHuem.

1.3.2.Bce uzmenenus B [lonoxeHne BHOCATCS TPUKA3OM.

1.4.Bce paboTHUKM VYUpeKIeHUsT [OJKHBI OBITh O3HAKOMIJIEHBI C HACTOSIIHUM
ITonoxeHneM nox poCIUCE.

II. OcHOBHBIE TOHATHUS U COCTAB NEPCOHAIBHBIX JIAHHBIX

2.1.JJma uenern Hactodmero IlonoxkeHuss HCHONB3YIOTCA CIEAYIOIIME OCHOBHBIE
MOHSTHUSL:

-TIepCOHAJIbHbIC JTaHHBIC- JI00ast MHPOpPMAIMs, OTHOCSIIASACA K OINPENCICHHOMY WU
ONpENEISIEMOMY HAa OCHOBAHHMM TAKOW MH(OPMALIMK YEJIOBEKY , B TOM YHUCJE €ro Gpamuius,
UMsl, OTYECTBO, T'OJ, MECSL, Jara U MECTO POXACHUA, aqpPeC, CEMEWHOE, COLMAIBHOE,
oOpazoBaHue, nmpodeccus.



-00paboTKa MepCOHANBHBIX JaHHBIX - COOp, CHCTEMaTU3allMsl, HAKOIIJIEHUE, XpaHEeHUE,
yTouHeHue (OOHOBJIEHHE, U3MEHEHHUE), HCIOJIb30BAHUE, PACIPOCTPAHEHUE (B TOM YHCIE
nepefaya), 00e3IWYMBaHHE, OJIOKUPOBAHUE, YHUUYTOXKEHHE MEPCOHANBHBIX JTAHHBIX
cyowekroB Oll;

-KOH(UICHIIUATTLHOCTh TIEPCOHANIBHBIX JIAHHBIX - O00s3aTeNbHOE [JISi COOIIONCHUS
HA3HAYCHHBIX OTBETCTBEHHBIX JIMI], MOJYYMBIIMX JOCTYN K TIEPCOHATBHBIM JaHHBIM,
TpeOOBaHME HE JOMYyCKAaTh HMX paclpocTpaHeHHs Oe3 coracusi CyObeKTa WM HHOTO
3aKOHHOT'O OCHOBAHMS;

-pacrpoCTpaHEHHE MEPCOHAIBHBIX JAHHBIX- JECHCTBUS, HaIlpaBICHHBIE Ha Iepeaady
NEPCOHANBHBIX JaHHBIX cyObekToB OIl onpenenenHoMy kpyry Jjui —(mepenada
NEPCOHANBHBIX JAHHBIX) WIM HA O3HAKOMJIEHHME C TMEPCOHAJIbHBIMH JaHHBIMU
HEOTPAaHWYEHHOTO Kpyra JHI, B TOM YHCJIE€ OOHApOJAOBAHHME MEPCOHAIBHBIX JIAHHBIX
cyobextoB OIl B cpenctBax MaccoBod MHGOpMalMM, pa3MeElleHHe B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WIM MPEJOCTaBICHUE J0CTyNa K MEePCOHAIBHBIM JaHHBIM
PabOTHUKOB KaKUM-JTUOO UHBIM CLIOCOOOM;

- HWCIIOJIb30BAHHE MEPCOHANIbHBIX JAHHBIX- JEUCTBUS (OMepaluu) C MePCOHAIbHBIMU
JAHHBIMH, COBEpIIAEMbIE JIOJKHOCTHBIM JIMIIOM YUpPEKJIEHUS B LEJISIX MPUHATUS PEIICHUM
WIM COBEPIICHUS MHBIX JIEUCTBUM, MOPOXKIAOIINX IOPUAUYECKUE TIOCIEICTBUS B
otHomeHuH cyobekToB Ol 11ub0o MHBIM 00pa30M 3aTparuBarolIMX UX MpaBa U CBOOOBI WM
mpaBa ¥ CBOOOJIbI IPYTUX JIUIL;

-OJIOKMpOBaHWE TIEPCOHAIBHBIX JaHHBIX - BPEMEHHOE TMpeKpaieHue coopa,
CUCTEMaTH3alli1, HAKOIUICHHUS, UCIOJb30BaHMsI, PACIIPOCTPAHECHUS MEPCOHAIBHBIX JIAHHBIX
cyobekroB OII, B ToM ynciie ux nepenayu;

-YHUYTOXEHUE TIEPCOHATBHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAaHOBUTh COJIEP)KAHHE [EPCOHAJBHBIX JaHHBIX B MH(DOPMALMOHHONW cuUcTeMe
NEPCOHANBHBIX JaHHbIX CcyObekToB OIl wmim B pesynprare KOTOPBIX YHHUYTOXKAKOTCA
MaTepUAJIbHBIE HOCUTEIN MTEPCOHANIBHBIX TaHHBIX cyOBbekToB OIl;

-00€3IMYMBAaHUE MEPCOHANBHBIX JAHHBIX - JEUCTBHUS, B pe3ylbraTe KOTOPBIX
HEBO3MOXXHO  OIpPEAEIUTh MPHUHAIIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY
CyOBbeKTy;

-00ILIEIOCTyMHbIE TEPCOHANbHBIE JaHHbIE - T[EPCOHAJbHBIE JAaHHBIE, JIOCTYIl
HEOTPAaHWYEHHOTO Kpyra JIMI K KOTOPBIM HPEIOCTaBIEH C COIIACHS CyOBEKTa WM Ha
KOTOpPBIE B COOTBETCTBHM C (heaepaibHbIMUA 3aKOHAMHM HE pacnpocTpaHsercs TpeOoBaHHE
coOmoIeHNs KOH(PUACHIIMATBHOCTH;

-uHdopmainusa - CBeleHHs (COOOIIEHHUs, [laHHbIE) HE3aBUCUMO OT (QOpMBI UX
IPEJICTaBICHUS;

-IOKyMEHTUPOBaHHAass MH(pOpMaLus - 3a(DUKCUPOBAaHHAs HA MarepuajbHOM HOCHUTEIEe
NyTeM JOKYMEHTHPOBaHUA HWH(OpPMALMS C PEKBU3UTAMH, IO3BOJSIOIIMMH OMNPEAECIUTh
TaKyl0 HHPOPMAIMIO UM €€ MaTepualbHbIii HOCUTEb.

2.2.B cocTtaB nepcoHalbHbIX JaHHBIX cyObekTOB OIl YupexeHus BXOAsT JOKYMEHTHI,
conepxainue uHbopmaluoo 006 oOpa3oBaHUU, CEMEHHOM TMOJIO0KEHUHM, MECTE >KUTEIhCTBA,
KOHTAKTHBIX TeleoHax W JApyrue JaHHbIE HEOOXOAMMBIEC JJI OCYLIECTBIEHUS YCTaBHOU
NESATENBHOCTH Y UpPEXKICHHUS.

2.3.Uadopmarusi, mnpencrapisieMas pojauTesieM (3aKOHHBIM TMPEACTABUTENIEM) IMpHU
opopMmieHNH peOeHKa B YupekieHue, J0HKHA UMETh IOKYMEHTaIbHYI0 (GOopMy.



III. C60p, 006paboTKa U 3aIuTa NepCOHATbHBIX JJAHHBIX

3.1.I1opsaoK moy4YeHus NEPCOHABHBIX JAHHBIX.

O0paboTKa MepCcOHANBHBIX AaHHBIX CyObekToB OIl BO3MOXKHA TOJNBKO C UX COTJIACHS
1160 6e3 uxX corviacus B CIEAYIOUUX CIydasiX:

- IepCOHATBHBIE TAHHBIE SBIISIOTCS OOIIEAOCTYTHBIMH,

-TIepCOHAJIbHBIC JJAaHHBIE OTHOCSTCS K COCTOSHHUIO 3/I0OPOBBS Teaarora M ux oOpaboTka
HEOOXOAMMA /ISl 3aIIUTHI €r0 KU3HH, 30POBbSI MU WHBIX JKU3HEHHO Ba)XHBIX WHTEPECOB
1100 XKU3HH, 37JOPOBBS WIIM MHBIX )KU3HEHHO BOXKHBIX HHTEPECOB APYTUX JTUI] HEBO3MOXKHO;

-0 TpeOOBaHUIO  TMONHOMOYHBIX  TOCYAapCTBEHHBIX OpPraHOB B  CIydasx,
IIPEIyCMOTPEHHBIX (hefepaabHbIM 3aKOHOM.

3.1.3.Vupexxnenue BrpaBe oOpalaThiBaTh IEpCOHANbHBIC OaHHbIe CyOBekToB OII
TOJIBKO C MX TUCHMEHHOTO COTJIACHSI.

3.1.4.IlucbMenHoe coriacue cyObekTa Ha OOpabOTKy CBOMX MEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATh B CEOsI:

- (hamumuro, MMsI, OTUECTBO, aapec CyOhEeKTa MEPCOHATBHBIX JTaHHBIX;

- HauMeHoBaHUE ((paMUIMI0, WMs, OTYECTBO) U aApeC oOmeparopa, MOIyYaroIIero
cornacue cyObeKTa MepCOHATbHBIX JaHHBIX;

- 11e7Ib 00pabOTKH MEPCOHANBHBIX JAHHBIX;

- TIepeYeHb MEePCOHATBHBIX JaHHBIX, HA 00pPa0OTKYy KOTOPBIX JaeTCs cornacue cyObheKTa
NEPCOHAIBHBIX JaHHBIX;

-TIepeueHb JCHCTBHUI C MEPCOHAIbHBIMUA JAaHHBIMU, Ha COBEPIICHHE KOTOPBIX TAETCS
corlacue, 0OIIee ONUCAaHWE HCIOJNb3YEMbIX  OINEPAaTOPOM  CHOCO0OB  00pabOTKH
NEPCOHABHBIX JaHHBIX;

-CpOK, B T€U€HHE KOTOPOTO JIEHCTBYET COIacue, a TakKe MOPSI0K ero OT3hIBA.

dopma 3asBIEHUS O CONIACMM Ha OOpabOTKYy NEpPCOHANBHBIX JaHHBIX CM. B
npuiiokeHuu 1 k Hacrosmemy [lonoxennro.

3.1.5.Cornacue cyObekTa He TpeOyeTCs B CIEIYIONIUX CIydasiX:

1) 0oO6paboTka mepcOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHUU (helepaIbHOIO
3aKOHA, YCTAaHABJIHMBAIOIIETO €€ IeJb, YCJIOBHS MOMYUYEHUS MEPCOHATBHBIX JAHHBIX U KPYT
CyOBEKTOB, IEPCOHATBLHBIC JAHHBIE KOTOPBIX MOAJIEKAT 00padOTKe, a TAKKE OMPEACIISIONIETO
MOJIHOMOYHMS paboToaTes;

2) o0paboTKa MepCoOHANbHBIX JAHHBIX OCYIIECTBISETCS sl CTAaTUCTUUECKUX UM UHBIX
HAyYHBIX [eJIeH MPH YCIOBUHU 0053aTEIbHOTO 00€3TMUNBAHUS TIEPCOHATBHBIX JaHHBIX;

4) 06paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOaUMa IS 3alIUThI KU3HU, 3/I0POBbS WU
WHBIX )KU3HEHHO BXKHBIX HHTEPECOB CYObEKTa, €CIH MOyYeHHE €T0 COTachs HEBO3MOXKHO.

3.2.I1opsimok 06pabOTKH, Tepelau U XpaHESHHS IEPCOHATBHBIX JTAHHBIX.

3.2.2.B nensax oOecrieueHuss mpaB U CBOOOJ YEJIOBEKAa M TpakJaHHHA, JUPEKTOP
VYupexneHus W ero IpeiACcTaBUTENN MpU 00pabOTKe MEepPCOHANTBHBIX JAHHBIX CYOBEKTOB
JTOJKHBI COOJTIOIATh CJIETYIONINE O0Iue TPeOOBaAHMS:

3.2.2.1.00paboTKa nmepcoOHaIbHBIX JTaHHBIX MOXET OCYIIECTBIISTHCA UCKIIOUYUTEIHHO B
Hensx oOecredeHus] COONIONEHUS] 3aKOHOB W WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB,
cofieicTBHsI B 00ECIEYeHNN JIMYHON 0e30MacHOCTH CyOBheKTa, 0OECIeUeHUs COXPaHHOCTH
€ro UMyIeCTBA.



3.2.2.2.Ilpu ompeneneHnn odbeMa U cojAepKaHHs, oOpabaThIBAEMbIX MEPCOHAIBHBIX
JAHHBIX HEOOX0aMMO pyKoBoJIcTBOBaThcsi Koncturynuent Poccuiickoit deneparnuu, 3akoHOM
P® «O06 o6pazoBanum» 1 MHBIMU (efepaTbHBIMU 3aKOHAMHU.

IV. Ilepenaua u xpaHeHHUE IEPCOHATIBHBIX JAHHBIX

4.1.ITpn nepenadye mnepcoHaIbHBIX NaHHBIX cyObekToB OIl HeoOxoaumo coOoaaTh
CIeAyIoIIe TpeOOBaHUS:

4.1.1.He coobmarh nepcoHalbHbIE JaHHbIE CyObEKTa TpETbeW cTOopoHEe Oe3 ero
MUCBMEHHOTO COTJIacHs, 3a HCKIIOUEHHWEM CiIydaeB, KOrja 3TO HEOOXOAMMO B IIEJAX
MPEIyNPEeKICHAS yTPO3bl JKU3HU M 3I0POBBIO, a TaKXKe B CIy4asX, yCTaHOBJICHHBIX
dbenepaabHbIM 3aKOHOM.

4.1.2.1lpeaynpeauTs JHI], TOTYYHUBIIUX MTEPCOHAIBHBIC JaHHBIC CYOBEKTa, O TOM, YTO
3TH JAaHHBIC MOTYT OBITH WCITOJIB30BaHBI JUIIb B IENSIX, JJISI KOTOPBIX OHH COOOIICHBI, H
TpebOBaTh OT H3THUX JIMI TOATBEPXKIECHUS TOro, 4YTO 3TO TMpaBuio coOmtoneHo. Jluna,
MOJy4YMBIIIME TEPCOHANIbHBIE JIaHHbIE, O0SM3aHbl COONIONATh PEXKUM  CEKPETHOCTH
(KOH(pUACHITUATTEHOCTH).

4.1.3.Pa3pemiaty JOCTYN K HEPCOHAIBHBIM JaHHBIM CYOBEKTOB TOJBKO CHEIUATBHO
YIOJTHOMOYEHHBIM JIMIIAM, MPU ITOM YKa3aHHBIC JUIA JOJKHBI MMETh MPABO IMOIy4aTh
TOJBKO TE€ TEpPCOHANbHBIC JaHHbIE CYOBEKTa, KOTOphIE HEOOXOMUMBI JIJISi BBIOJHECHHUS
KOHKPETHOU (DyHKIIUU.

4.2 . XpaHeHHUE U UCTIOIh30BaHUE TIEPCOHATBHBIX TAHHBIX CyOBEKTOB:

4.2.1.1lepcoHanbHbie JaHHBIE CYObEKTOB 00pabaThIBAIOTCS W XPAHATCA B CHEIUATBHO
OTBEJICHHBIX MOMEMICHUIX (TpUEeMHAas JUPEKTOpa, apXUB U Jp.).

4.2.2.1lepconanbHble JaHHBbIE PAOOTHUKOB MOTYT OBITh IMOJYYEHBI, MPOXOIUTH
JanbHeIyto o0paboTKy U IiepeiaBaThCs Ha XpaHEeHUE, Kak Ha OyMaKHBIX HOCHUTEISAX, TaK U
B 3JICKTPOHHOM BH/I€- JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMITBIOTEPHOM MPOrpamMmMme.

V. locTyn K nepcoHaIbHBIM JIAHHBIM CYObEKTOB

5.1.IlpaBo nocTyna K NEpCOHAIBHBIM JAHHBIM HMEIOT:

- TUPEKTOp YUpeKIeHUs;

-CEeKpeTappb YUpexKICHU,

-3aMECTUTENU PYKOBOJUTEINS Y UpEXKICHUS

5.2.CyObeKT nepcoHaIbHbIX JAHHBIX YUPEXKACHUS UMEET MPaBO:

5.2.1.1lony4ars JOCTyN K CBOMM IEPCOHAIBHBIM JAaHHBIM M O3HAKOMJIEHWE C HUMH,
BKJIIOYAs MpaBO Ha OE3BO3ME3AHOE IMOJIYYECHHE KOMUW 000N 3amucH, cojaeprKaien
NEPCOHAIbHBIE TaHHBIE.

5.2.2. TpeboBaTh YTOYHEHUS, WCKIIOUEHUS WJIM HUCIPABICHUS HEIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJTYYEHHBIX WM HE SBISIIOUIMX HEOOXOAUMBIMU
IUIsl YUpeXIeHUs IEPCOHAIbHBIX TaHHbIX.

5.2.3.Ilony4ars OT Y4pexKICHHUS:



-CBEJICHUA O JIMIAX, KOTOPhIE UMEIOT JOCTYIl K NEPCOHAIBHBIM JAHHBIM WUJIM KOTOPBIM
MO>KET OBITh MPENOCTABIICH TAKOM JI0CTYTI,

-nepeyeHb 00padbaThIBAEMBIX TEPCOHATBHBIX TAHHBIX U UCTOYHUK UX TOTYyYEHUS,;

-CpOKU 00pabOTKH MEPCOHATIBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

-CBEJICHUSA O TOM, KaKW€ HOPUAMYECKHE TOCIEACTBUS I CYyObEKTa MEPCOHAIBHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOTKa €ro MEePCOHANBHBIX JTAHHBIX.

-TpeOoBaTh U3BELICHUS] YUPEKIESHUEM BCEX JIMIl, KOTOPhIM paHee ObLIU COOOIIECHBI
HEBEpPHBIC WJIM HEMNOJHbIE MEePCOHANIbHBIE IaHHBIE, 000 BCEX NPOU3BEACHHBIX B HHUX
VCKIIFOUCHUSIX, HCTIPABIECHUSAX WU AOTOTHEHHUSX.

-00KasioBaTh B YMOJHOMOYEHHBIA OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX
JAHHBIX WIM B CyIdeOHOM TIOpSAKE HENpaBOMEpHbIE JEHCTBUS WU Oe3lelCTBUS
VYupexxaenus nmpu o0paboTKe U 3alUTE €ro MepCoOHATbHBIX JaHHBIX.

5.3.KonupoBarb M Jenarb BBIIMCKM MEPCOHAIBHBIX JAHHBIX  pa3peIaeTcs
UCKITIOYMTENIBHO B CIY>KEOHBIX IIEJISIX C MUCBMEHHOTO Pa3pelieHUsl TMPEKTopa.

5.4.Ilepenaua wHbOpMalMK TPEThEH CTOPOHE BO3MOXHA TOJBKO MPHU MUCHbMEHHOM
corniacuu cyObeKTa JaHHBIX.

VI. OTBeTCTBEHHOCTD 3a HAPYIICHUE HOPM, PETYIUPYIOMINX 00paOOTKY U 3aIUTY
MEPCOHATBHBIX JAHHBIX

6.1.PaboTHukM VYupexJeHus, BHUHOBHbIE B HApPYyIICHUU HOPM, PETYIUPYIOIIUX
nojlydeHue, oOpabOTKy W 3allUTy MEepPCOHAIbHBIX JTaHHBIX, HECYT JIUCUUILIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXJAHCKO-NIPABOBYKD WJIM  YTOJOBHYKD OTBETCTBEHHOCTh B
COOTBETCTBHH C (peiepaibHbIMHU 3aKOHAMH.

6.2 lupexktop VYupexkIeHHs 3a HapylLIEeHUE HOPM, PETYIUPYIOIIMNX TOJIyYEHUE,
00paboOTKy U 3alIUTY MEPCOHABHBIX JAHHBIX HECET aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTD
cornacHo Konekcy 00 aaMUHUCTpaTUBHBIX MpaBoHapymieHusx Poccuiickoit deneparuu, a
TaK)Xe BO3MEIIAET yIiepO, MPUUMHEHHBIA HETPAaBOMEPHBIM HCIIONh30BaHUEM HH(OpMAIUH,
coJiepxauiei nepcoHaabHbIe JaHHbIE CYObhEKTA.



